Capital Equipment Claim Form

CLUB​​​​/SOCIETY ______________________________________ HANDED BY _____________________________________________ SIGN _____________________________
Please Note:

· CAPITAL EQUIPMENT IS EQUIPMENT THAT WILL LAST FIVE YEARS OR MORE
· The capital claims form will be looked at by the Sports & Societies Officer and the Finance Office and you will be informed if your claim is successful or not
· If unsuccessful, please meet with the sports and Society Officer to state your case

· DO NOT purchase equipment until you are officially informed.

· In order to get your capital claims sorted as soon as possible, please fill in all sections

· ITEM: The name and make of the equipment you want to buy
· COST: its very important that you please;
· Fill in the cost of the item and the i.e. website where you saw it at this price; 
· Attach THREE OFFICIAL QUOTES from different website/stores

· Include the name of the store or website that sells the equipment at this price. 
· Remember to include VAT and Postage & Packing costs.


· I/U: Please state the IMPORTANCE or URGENCY of this equipment to your club, 1 = highly important and 5 = highly urgent; please note that the importance of this equipment must be reflected on the next section

· IMPACT ON CLUB: In this section, please state how your club will benefit from this equipment or the detriment to your club due to lack of his equipment.
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